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COURSE DESCRIPTION CARD - SYLLABUS

Course name
Time management [S2Mech1>ZC]

Course

Field of study Year/Semester
Mechatronics 2/3

Area of study (specialization) Profile of study
Design and Control of Mechatronic Devices general academic
Level of study Course offered in
second-cycle Polish

Form of study Requirements
full-time elective

Number of hours

Lecture Laboratory classes Other (e.g. online)
30 0 0
Tutorials Projects/seminars

0 0

Number of credit points

2,00

Coordinators Lecturers

dr inz. Rafat Mierzwiak
rafal.mierzwiak@put.poznan.pl

Prerequisites

The student has a basic knowledge of humanities subjects. He/she also has basic skills in analysing and
searching for information for the purpose of professional practice. The student recognises the importance
of organising one's own work as a component of effective functioning in the professional and social
environment.

Course objective

The aim of the course is for participants to acquire knowledge and skills in the properorganising tasks in
time. As a result, students will acquire the ability to create their own effective and efficient system of task
organisation in the context of professional and non-professional work extra-professional

Course-related learning outcomes
none

Methods for verifying learning outcomes and assessment criteria
Learning outcomes presented above are verified as follows:



Moodle test - 50 points
Credit essay - 50 points

Programme content

Characteristics of contemporary determinants of time management. Elements of praxeology in the
organisation of

tasks. Contemporary concepts and methods of time management. Time management system based on the
concepts of 7 habits of effective action. Methods of planning and scheduling activities.

Methodology of network thinking in project planning. Selected forecasting problems.

Goal management. Kaizen philosophy.

Course topics
none

Teaching methods
Lecture: informative lecture - multimedia presentation illustrated by examples given on the blackboard.
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Breakdown of average student's workload

Hours ECTS
Total workload 0 0,00
Classes requiring direct contact with the teacher 0 0,00
Student's own work (literature studies, preparation for laboratory classes/ | 0 0,00
tutorials, preparation for tests/exam, project preparation)




